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Job Description outline for
BNZ Save the Kiwi 

Northland Kiwi Regional Co-ordinator

Role description

This project sits within a programme which plans to provide support kiwi projects in areas of the North Island where there are a number of community and iwi kiwi projects in order for them to better recover local kiwi. The focus is particularly to increase the capacity of projects on private and iwi land.
Currently there are about 49,000 ha under management by 32 landowner and community projects in Northland. There are also regional and district authorities, forestry landowners and other organisations working to support this work on private land. To meet the needs of kiwi and these kiwi projects, a forum has been established. A smaller subset of this large collective comprises of representatives of each project from within the forum and who ensure their project people are kept up to date. Regional representatives or people then form the Northland Kiwi Working Group. 

These people will help guide kiwi recovery in Northland, support current and new projects and ensure the delivery of the Northland Brown Kiwi Taxon plan optimises the cooperative opportunities it has identified. 
The Regional coordinator will administer and facilitate the forum working group and it’s activities.
Though the focus of this project is the recovery of kiwi it is anticipated and acknowledged that other species will also benefit from this work.

It is to be administered by the primary sponsor, BNZ Save the Kiwi Trust. 

Project scope

· This project will be delivered on a contract for service basis.

· The Regional coordinator will facilitate, the Northland Kiwi Forum Working Group 2 days a week in the initial year reducing to 1 ½ days a week in following years.  

· All existing and new projects in Northland will be provided with support and guidance.

· The coordinator and NKFWG work will support and be briefed on, but not direct, Department of Conservation statutory work, work carried out by the National captive Co-ordinator and the Whangarei Kiwi Sanctuary project.
Tasks

This leadership position will ensure the delivery of the coordinated approach to regional kiwi recovery. The thrust of this position will be to put community projects in contact with people who can help them and to facilitate the work of the Northland Kiwi Forum Working Group in order to achieve the goals in the Northland Brown Kiwi Taxon plan. 
The coordinator will:

· Network with the BNZ Save the Kiwi National Mentor for Advocacy and BNZ Save the Kiwi Trust but service the more local needs. 

· Maintain communication flow and disseminate information among community groups, agencies and the Department of Conservation .

· Be part of the Taxon Plan team (overseeing development, guiding implementation and review).

· Coordinate regional call count monitoring.

· Assist with regional media and press releases.

· Supporting new projects set up – strategic planning development.

· Guiding current projects- new directions, permitting, marketing, fundraising. 

· Assist with funding applications and reports.

· Arranging regional bi-annual hui and training workshops.

· Coordinate events throughout the year which provide opportunities for the public to hear and see kiwi.

· Provide or source technical advice and information.

· Arrange bulk purchases – sharing skills and resources.

· Link the kiwi sanctuary work into communities. 
· Maintain a list of all stakeholders in the region.

· Provide an overview of projects to BNZ Save the Kiwi and to assist with the funding applications and assessments. 
· Promote BNZ Save the Kiwi resources.

· Carry out other activities as requested by the Trust.
Reporting

· BNZ Save the Kiwi National Mentor for Advocacy will supervise the project and be the first point of contact.

· Monthly reports will be written in a provided template and provided with monthly invoices.
· Six monthly and annual reports will be provided so they can be submitted to funders.
Person specifications and competencies required
This role requires a person with the following capacity and skills;

· Able to work independently and with self motivation under contract.
· Bea available to work flexible hours.
· Be accepted by community project members.
· Have a knowledge of the northland community kiwi environment.

· Have a knowledge of kiwi management options and best practice.

· Have an awareness of Department of Conservation systems and requirements.

· Have an awareness of funding opportunities for projects

· Have leadership and facilitation experience

· Be a friendly and approachable communicator

· Have proven administration skills.

· Be able to develop kiwi management plans following best practice
· Be prepared to support and promote BNZ Save the Kiwi as a representative of their team.

· Have the ability to travel around Northland.
Start date

This project is to begin on the 20th of June. The first few weeks will include orientation and work planning.
Remuneration
Payment will be made after the submission of monthly reports and invoices. Payment will be based on an hourly contracted rate which includes all costs expect actual meeting costs. 
Expressions of interest

Please email Wendy Sporle for more information or if you would like to express an interest in this role. When expressing interest can you please outline why you think you are suitable and describe examples of how you have shown you have the skills or competencies.

This role is to be filled at fairly short notice. Expressions of interest close on the 10th of June.

Thanks

Wendy

Wendy Sporle

kiwendi@xtra.co.nz 
Wendy Sporle


BNZ Save the Kiwi 


National Mentor for Advocacy
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